******************************************************************

HAPPY HILLS HEALTHCARE JOB OPPORTUNITIES 
******************************************************************


Due to the volume of resumes and applications received on a daily basis, it is the policy of Happy Hills Healthcare System to respond ONLY to applicants selected for a job interview.  If you are not selected for an interview, your resume and/or application will be retained on file for approximately six (6) months from the date of receipt.  Equal Opportunity Employer (EOE)
 SEQ CHAPTER \h \r 1BENEFITS ASSISTANT

DESCRIPTION: Responsible for performing a wide range of administrative duties to support the Workers’ Compensation function.  Couriers benefit and workers’ compensation information and documents among departments on the Happy Hills Healthcare System campus.  Retrieves incident reports from Employee Health Services and/or Emergency Care Services.

MINIMUM QUALIFICATIONS/REQUIREMENTS: H.S. Diploma or GED.  Three years of prior administrative support experience.  Will accept an individual with one year of directly related workers’ compensation experience in lieu of three years administrative experience.  Must be able to maintain confidentiality of Human Resource matters.  Must have good computer and interpersonal skills.

