
[image: image1.png]B

CoastPines

TECHNICAL COLLEGE





POSITION:  Adult Education Instructor 




STATUS: Full-time/Exempt
       Glynn County (Rise Risley)
MINIMUM QUALIFICATIONS:

· A minimum of a Bachelor’s Degree from a nationally or regionally accredited institution is required. 

· A minimum of three years full-time, paid, in-field teaching/work experience in education, business, industry, correctional institution, or military environments within the past seven years.  

· Microsoft Word and Excel experience 
· Experience in providing instruction and developing online curriculum for students
PREFERRED QUALIFICATIONS:

· Experience in secondary and/or postsecondary education 

· Preference is given to those with a concentration in Adult Education or closely related field.
· Experience in designing and teaching online classes in Blackboard Learning Management System or a system providing similar instruction.
RESPONSIBILITIES:

Successful applicant will be responsible for overall classroom instruction in areas such as: 
· Remedial education, developmental classes, and Adult Education classes.   
· Facilitating on-line instruction through the effective use of technology and the assessment of learning.
· Preparing lesson plans, maintaining department guidelines and standards, evaluating students by assigning grades and work ethic appraisals, managing the GALIS record keeping system, 
· Community involvement to improve student enrollment using a defined recruiting activities and retention plans.
· Interacting with other faculty and administrative personnel. 
· A flexible work schedule is required. Travel as needed to provide ongoing support to Adult Education Staff

· Complete all other duties as assigned by Supervisor.
APPLICATION DEADLINE:

Open until filled.
SALARY/BENEFITS:

$51,500.00 annually. Benefits include the State of Georgia Flexible Benefits Program, State of Georgia holidays, and annual/sick leave. 

Application Process:

Interested applicants should apply via CPTC ONLINE JOB CENTER.   The additional documents must be uploaded to the Job Center for the application to be considered. Once approved through financial aid, a criminal background check and a driver’s motor history report will be conducted prior to employment. 

Equal Opportunity Statement

Coastal Pines Technical College (CPTC) does not discriminate on the basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, genetic information, veteran status, or citizenship status (except in those special circumstances permitted or mandated by law). The following persons have been designated to coordinate the College’s implementation of non-discrimination policies: Katrina Howard, Title IX Coordinator, Jesup Campus, 1777 West Cherry Street, Jesup, Georgia, khoward@coastalpines.edu , 912.427.5876; Emily Harris, Title IX Coordinator, Waycross Campus, 1701 Carswell Avenue, Waycross, Georgia, eharris@coastalpines.edu, ; Special Services Director, ADA/Section 504 Coordinator & Title IX Coordinator for all students, All Campuses, 1777 West Cherry Street, Jesup, Georgia, 912.427.5861.

