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POSITION: 
Vice President for Economic Development

DUTIES:
Under minimal supervision of the president of Coastal Pines Technical College, plans, administers and evaluates economic development services to include supervision and leadership in the activities of personnel as related to economic development. The Vice President for Economic Development assists community leaders in the recruitment of new businesses and the expansion of existing businesses within the service area. Provides leadership and management for the development and delivery of noncredit training solutions for personal and professional development. Develops college relations with employers, chambers of commerce, development authorities, community and regional leaders and stakeholders, Georgia Department of Economic Development, Georgia Department of Labor, Workforce Investment and Opportunity Boards among others including local, state and federal legislators. These relations also include actively serving on their boards and committees and supporting their workforce development strategies to recruit, sustain and retain employers. Advises students on academic requirements and selection of courses.

· Plans and organizes the daily operation of the department to include some or all the following: continuing education, off campus activities, industrial projects, customized training and computer-based testing certifications.
· Develops and maintains a working relationship with businesses, industries, agencies, and community organizations to represent and promote the College throughout the service delivery area.
· Assists community leaders in the recruitment of new businesses and the expansion of existing businesses within the service area.
· Solicits input from stakeholders within the service delivery area to develop and deliver relevant noncredit training programs and courses.
· Conducts industry job/training analysis.
· Promotes, develops, provides instruction and administers adult staff development and pre-employment training programs at the College or an industrial setting.
· Requests funds and approves expenditure of funds for economic development staff development efforts. Also manages the divisions' human and fiscal resources.
· Develops procedures for assigned functions and ensures compliance with institutional accreditation criteria.
· May implement and supervise the delivery of customized Technical Certificates of Credit programs as needed by employers within the College's service delivery area.
· Provides input for divisional marketing strategies. Enter program schedules in Banner.
· Maintains knowledge of current trends and developments in the field by attending staff development training, workshops, seminars and conferences and by reading professional literature in the related technical field.
· Participates in the strategic planning process of the College.
· Participate in annual planning and budgeting process at the College.
· Oversee the rental of facilities to community and industries and coordinate’s location and rental of off-campus training sites for CPTC programs in each of the SDA communities.
· Serves on institutional committees.






· Oversee the development and annual updates of the Business Continuity Plan, Facilities Use Procedure, Tobacco Use Procedure, Non-credit Instruction, Proctored Testing, Use of Alcohol, Use of Campus Facilities, and others as assigned.
· Participate in required staff development activities.
· Performs other duties as assigned by the President.

Minimum Qualifications:
A Bachelor's degree from an accredited college or university *and* seven (7) years of work-related experience *OR* a master's degree from an accredited college or university *and* three (3) years of work-related experience.

APPLICATION DEADLINE:
Open until filled.
SALARY/BENEFITS:
Salary will be determined in accordance with guidelines established by the Technical College System of Georgia. Benefits include the State of Georgia Flexible Benefits Program, State of Georgia holidays, and annual/sick leave.
APPLICATION PROCESS:
Interested applicants should apply via CPTC ONLINE JOB CENTER by completing the online application form. The letter of interest and resume along with additional documentation specific to the position must uploaded to the Job Center. Incomplete application packages cannot be considered for an interview and will not be forwarded to the hiring supervisor. A criminal background check and a driver’s motor history report will be conducted prior to employment.



Equal Opportunity Statement
Coastal Pines Technical College (CPTC) does not discriminate on the basis of an individual's age, color, disability, genetic information, national origin, race, religion, sex, or veteran status ("protected status"). The following persons have been designated to coordinate the College's implementation of non-discrimination policies: Emily Harris, Title IX Coordinator, Waycross Campus, 1701 Carswell Avenue, Waycross, Georgia eharris@coastalpines.edu 912.287.4098; titleix@coastalpines.edu ADA/Section 504 Coordinator, ada@coastalpines.edu  
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