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Position:							Status:
Adjunct Instructors-T&I					              Part-time/Hourly Ongoing
All Locations							Flat Rate/per course Ongoing

Department: Academic Affairs-Technical & Industrial
Coastal Pines Technical College (CPTC) is seeking qualified professionals who enjoy teaching or sharing their expert knowledge to serve as an adjunct instructor in the following areas of the College. Applications are being accepted on an ongoing basis to establish an instructor pool. 
Disciplines Sought:
· Automotive Technology
· Commercial Truck Driving Technology 
· Welding Technology 
· Railroad Technology 
· Machine Tool Technology 
· Air Conditioning Technology 
· Electrical Line Worker
· Forestry Technology
· Electronics Technology
· Industrial Systems Technology 

DUTIES:
· Under general supervision, prepares lesson plans for classroom instruction diploma level courses 
· Develops program and course outlines, goals, and objectives 
· Evaluates students’ progress in attaining goals and objectives 
· Participates in the annual planning and budgeting process
· Develops an appropriate staff development plan to maintain knowledge and skills for courses being taught
· Prepares and maintains all required documentation and administrative reports
· Assists with student recruitment, retention, and job placement efforts
· Requests and maintains supplies and equipment 
· Maintains program certification requirements, if required
· Prepares and maintains all required documentation and administrative reports 
· Ensures safety and security requirements are met in the training area

Physical Requirements:
Physical requirements vary by course subject. Most work is typically performed in a classroom setting with intermittent sitting, standing, and walking. Instructors occasionally lift or move light to medium weight objects up to 25 pounds. Instructors must have the ability to speak clearly, hear and understand at a normal conversational level. Hand and finger motion are required for data entry purposes.

Minimum Qualifications:
· Applicant should have a minimum of a diploma in the applicable field listed or at least 5 years of experience in field or closely related field.  
· Have at least three years of full-time paid work experience within the past seven years in education is preferred
· Excellent written and verbal communication skills.

SALARY/BENEFITS:
Salary will be determined in accordance with guidelines established by the Technical College System of Georgia. Benefits include the State of Georgia Flexible Benefits Program, State of Georgia holidays, and annual/sick leave.

APPLICATION PROCESS:
Interested applicants should apply via CPTC ONLINE JOB CENTER by completing the online application form. The letter of interest and resume along with additional documentation specific to the position must uploaded to the Job Center. Incomplete application packages cannot be considered for an interview and will not be forwarded to the hiring supervisor. A criminal background check and a driver’s motor history report will be conducted prior to employment.


Equal Opportunity Statement
Coastal Pines Technical College (CPTC) does not discriminate on the basis of an individual’s age, color, disability, genetic information, national origin, race, religion, sex, or veteran status (“protected status”). The following persons have been designated to coordinate the College’s implementation of non-discrimination policies: Brandie McLaughlin, Title IX Coordinator, Jesup Campus, 1777 West Cherry Street, Jesup, Georgia, HR@coastalpines.edu  912.427.5876; Emily Harris, Title IX Coordinator, Waycross Campus, 1701 Carswell Avenue, Waycross, Georgia HR@coastalpines.edu  912.287.4098; titleix@coastalpines.edu  ADA/Section 504 Coordinator, ada@coastalpines.edu ; All Campuses, 1777 West Cherry Street, Jesup, Georgia.
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