

[bookmark: _GoBack][image: C:\Users\tbarron\Pictures\Magnolia Manor Logo (2).jpg] Job Description
TITLE:				Director of Resident Care
EFFECTIVE:			June 23, 2022
REPORTS TO:			Campus Administrator
METHOD OF PAY:		Hourly

RESPONSIBILITIES:

1. Greet, help, and direct visitors as appropriate.
1. Receive fax or phone calls from physicians, pharmacies, families and take appropriate action.
1. Make copies and manage and update resident charts, appointment books, 911 binder, and MARS.
1. Maintain records of due dates for resident assessments and informs the Resident Services Director as appropriate.
1. Coordinate transportation of residents to outside Medical Doctors appointments.
1. Organize and update in-service binder and manages the in-services calendar to schedule in-services and help the Resident Services Director prepare.
1. Provide support to frontline staff as needed.
1. Assist with training and support to new or less experienced assisted living staff.
1. Coordinates staff schedule and cover if needed.
1. Provides backup to CNA/RCA staff by performing Resident Services Care as needed.
1. Prioritize tasks to ensure optimum services to residents as requests and needs change.              
1. Supports and practices the philosophy, objectives and standards of the Resident Services department to ensure quality care to all residents.
1. Ensures resident care interventions meet the personal, physical, and cognitive needs of each residents as well as maximizing his/herself care capacities, identity, independence, choice and opportunity for social interaction.
1. Monitors the outcomes of Resident Services activities by evaluating staff performance, ensuring compliance with community and State Regulations, and monitoring the effective and efficient use of budgeted resources.

KEY STRENGTHS AND REQUIREMENTS

13. Licensed Practical Nursing (LPN) 
13. 2 years of experience in an assisted living environment desired.
13. Three years of experience in a position with management and leadership responsibilities.
13. Basic knowledge of and ability to apply Geriatric Nursing principles.
13. Familiarity with pertinent State Regulations.




Acknowledgment

I have read this job description and fully understand the requirements set forth therein.  I hereby accept the position of Director of Resident Care and agree to perform the identified essential functions in a safe manner and in accordance with the facility's established procedures.  I understand that as a result of my employment, I may be exposed to blood, body fluids, infectious diseases, air contaminants (including tobacco smoke), and hazardous chemicals and that the facility will provide to me instructions on how to prevent and control such exposures.  I further understand that I may also be exposed to the Hepatitis B Virus and that the facility will make available to me, free of charge, the hepatitis B vaccination.

I understand that my employment is at-will, and thereby understand that my employment may be terminated at-will either by the facility or myself, and that such termination can be made with or without notice.



___________________________________________               _________________________
Signature – Director of Resident Care					Date


___________________________________________               _________________________
Signature – Campus Administrator						Date
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