
UNITED CEREBRAL PALSY OF BROWARD, PALM BEACH & MID-COAST COUNTIES, INC.


POSITION DESCRIPTION 
Position Title:  Respite Worker     
         
Employee: _____________________                                           
Department:    Respite                       
This position reports to: Coordinator of Respite Services      
Date of Hire:                    ______________   Date of Position:                                   ____       

(1)
Position Statement:
Under the direction of the Coordinator of Respite Services the Respite Worker will provide participants with care, assistance and supervision in the absence of their parent/guardian in the participant’s home.

(2)
Responsibility for Personnel Supervised:
Exempt              
Hourly Non-exempt     X      
TOTAL                       
(3)
Vacation Schedule:
N/A

(4)
Key Working Relationships:

(a)  Internal:
 Coordinator of Respite Services, Respite Program Associate.

(b)  External:   Other Respite Workers, Community Resources, Parents/Guardians,    

                          Children & Adults


(5)
Education & Experience Requirements.
(a)  Education:  High School Diploma or equivalent, AA Preferred, CPR, HIV/Aids, OSHA and Lifting Training.


(b) Experience:  Must be 21 years of age or older, and have a minimum of 6 months of experience working with children with developmental disabilities.
Position Title:    Respite Worker      

SPECIFIC DUTIES
 1.
Satisfactorily completes all required pre-service training and attends staff meetings as requested.

 2.      Completes detailed Respite chronicle and returns in timely manner with timesheet.

 3.
Confirms assignments with family 2-3 days, as well as 2 hours prior to Respite visit and notifies Coordinator of Respite Services immediately of any changes or Respite assignment cancellations.

 4.
Uses safe and sound judgement while caring for Respite participants and maintains a clean safe environment at all times and reports incidents to appropriate people immediately in the event of a serious or life threatening situation.

 5.
Reports abuse or suspected abuse of participants to the Abuse Registry and to Supervisor.

 6.
Ensures that right to privacy of family and that all information in parent manual is up to date and accessible.

 7.
Assist and care for children in exercising maximum independence in daily living skills. Provide necessary meals and assist children in feeding, dressing, toileting and bathing.

 8.
Engage and interact with child in developmentally appropriate activities.

 9.
Responds appropriately when seizures, injury or accidents occurs.  Complete documentation.

10.
Converses with parents about child’s special needs prior to them leaving home (manual, emergency numbers, medication form and administers/assists child while taking prescribed medication with parental consent).

11.       Attends in-services as required.

12.      Performs other duties as assigned.

13.      Administer all required pre & post testing.

Position Title:    Respite Worker
United Cerebral Palsy of Broward, Palm Beach & Mid-Coast Counties, Inc. is in full compliance with the Americans with Disabilities Act (ADA) and does not discriminate with regard to applicant or employees with disabilities and will make reasonable accommodation when necessary.  The following are abilities and physical requirements for this position at United Cerebral Palsy of Broward, Palm Beach & Mid-Coast Counties, Inc.

-
Ability to orally communicate effectively with others, with or without the use of an interpreter.

-
Ability to communicate effectively in writing, using the English language, with or without the use of auxiliary aids of services.

-
Ability to work cooperatively with all levels of staff.

-
May be exposed to short, intermittent, and/or prolonged periods of sitting and/or standing in performance of job duties.

-
May be required to accomplish job duties using various types of equipment / supplies to include, but not limited to, pens, pencils, calculators, computer keyboards, telephone, etc..

- 
New hire must pass Flexibility Dexterity examination.


JOB DESCRIPTION COMMITMENT
I have read and am fully aware of all the responsibilities indicated in this position description, and I acknowledge the fact that I will be held accountable for insuring that all duties are carried out as deemed appropriate.  The job description reflects the general detail considered necessary to describe the principle functions of the job.  It shall not be construed as a complete description of the work requirements that may be inherent to the job.

                                                         

    _______________________________          

Employee







Date

                                                        

  _________________________________           
Supervisor






Date
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