

UNITED CEREBRAL PALSY OF BROWARD, PALM BEACH & MID-COAST COUNTIES, INC.


POSITION DESCRIPTION 
Position Title: __ Teacher_______ 
Employee:______________________________________ 
Department:             ____ 
Location:  _________________                                

This position reports to: 
Date of Hire:       _______           ___  
Date of Position:____________________________
(1)
Position Statement:
- The Preschool teacher position will provide educational activities designed to develop cognitive language, self-help motor and social/emotional skills.

(2)
Responsibility for Personnel Supervised:
Exempt              
Salaried Exempt      X        
Salaried Non-Exempt ________                      
(3)
Vacation Schedule:
Refer to Personnel Policies

(4)
Key Working Relationships:

(a)  Internal:
Children in Early Beginnings Preschool program, therapists, Director of Early Beginnings Preschool, Assistant Director and all other Preschool staff.

(b)  External:  Parents of children in preschool program.

(5)
Education & Experience Requirements.
(a)  Education:  Bachelors degree in Education with Florida Certification in one of the following areas:  Special Education, including Varying Exceptionalities/Preschool/Primary Education or Pre-K-Handicapped preferred.

(b)  Experience:  Experience working in a preschool setting with children with disabilities.


Position Title:      Teacher  

SPECIFIC DUTIES
1. Review each child’s intake folder, FSP (Family Support Plan) and IEP (Individual Educational Plan) information before he/she attends the program.

 2.
Assess all incoming children within 6 weeks of entry in the areas of cognition, language, self-help, motor and social/emotional and update assessments every 6 months and/or prior to IEP meeting and report on each child’s status at annuals and re-evaluation meetings.

 3.
Based on the assessment, will update progress and develop objectives and goals for the IEP (Individual Educational Plan) in each area as appropriate; i.e., cognitive, language, social/emotional, motor and self-help.  Input information into easy IEP in a timely manner.
 4.
Attend and actively participate in staff, teacher and parent meetings.

 5.
Develop and implement a developmentally appropriate daily curriculum in the class.
 6.
Develop Home School Reports and multi-sensory, developmentally appropriate weekly lesson plans to improve targeted areas.
7. Work with children individually and in small and large groups to meet each child’s unique needs and oversee the classroom to ensure all children are actively engaged in the activities and learning process.

8. Plan for, direct and supervise the teacher assistants to facilitate the management,        organization and efficiency of the classroom and playground.

9. Supervise and instruct the teacher assistants in augmentative communication, assistive technology, language stimulation, handling, positioning and feeding techniques, adaptive equipment, health procedures, and teaching and behavioral strategies.

10. Assure the appropriate carryover of all therapeutic skills into the classroom as taught and developed by the therapists for classroom follow thorough.

11. Ensure that the Preschool and agency policies and procedures are adhered to on a daily basis and follow the disciplinary process as needed with the teacher assistants.

12. Plan field trips and activities to enhance theme based curriculum.
Position Title: Teacher 

13. Share information on a regular basis with families, offering them opportunities to participate regularly in programs.  Encourage open communication with families.
14. Maintain the classroom and playground in a clean and organized manner, obtain all teaching materials and supplies, and assume responsibility for their care and safe keeping.

15. Utilize available bulletin board, walls and space for displaying the children’s work and present displays to represent the changing seasons, holidays, themes, vocabulary and concepts.

16. Assure the supervision, safety and well-being of all the children during every activity in the classroom, on the playground, and on all field trips and other excursions.

17. Assist, direct, and ensure appropriate diaper changing, toilet training, feeding, room clean-up, and other housekeeping chores; other relevant medical procedures (catheterization and tube feeding) as appropriate and necessary.

18. Document pertinent information and observations of the child and the family.  Maintain systems to track and carry out job responsibilities in a timely manner.

19. Plan, organize and actively participate in the development of program policies, the yearly activity calendar for on-site activities and field trips and establish check lists for tracking what needs to be done.

20. Assist the transportation department when ever needed with loading, unloading and as a driver assistant.

21. Participate in open house and graduation.

22. Maintain appropriate and up-to-date Florida Certificate, attend workshops and read current literature to keep abreast of all current early intervention information.

23. All other duties as assigned.

Position Title:  Teacher 

United Cerebral Palsy of Broward County, Inc. is in full compliance with the Americans with Disabilities Act (ADA) and do not discriminate with regard to applicant or employees with disabilities and will make reasonable accommodation when necessary.  The following are abilities and physical requirements for this position at United Cerebral Palsy of Broward County, Inc

-
Ability to orally communicate effectively with others, with or without the use of an interpreter.

-
Ability to communicate effectively in writing, using the English language, with or without the use of auxiliary aids of services.

-
Ability to work cooperatively with all levels of staff.

-
May be exposed to short, intermittent, and/or prolonged periods of sitting and/or standing in performance of job duties.

-
May be required to accomplish job duties using various types of equipment / supplies to include, but not limited to, pens, pencils, calculators, computer keyboards, telephone, etc..

-
Ability to drive all United Cerebral Palsy vehicles with or without adaptive equipment.

- 
New hire must pass Flexibility Dexterity examination.


JOB DESCRIPTION COMMITMENT
I have read and I am fully aware of all the responsibilities indicated in this position description, and I acknowledge the fact that I will be accountable for ensuring that all duties are carried out as deemed appropriate.  The job description reflects the general detail considered necessary to describe the principle functions of the job.  This job description will not be construed as a complete description of the work requirements that may be inherent to the job.

                                                        

_____________________________________
Employee







Date

                                                        

   ____________________________________
Supervisor






Date
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