UNITED CEREBRAL PALSY ASSOCIATION OF MIAMI, INC.

1411 N.W. 14 AVENUE

MIAMI, FLORIDA 33125
EMPLOYEE JOB DESCRIPTION

SPECIFIC DUTIES & RESPONSIBILITIES



Job Title:  R.N. NIGHTS                                                     


Supervisor:  SITE DIRECTOR                                             



Dept/Div.:  GOLDEN GLADES/DIV. 131              





 XX       Non-Exempt (hourly)                 : Exempt (salaried)

	Specific Duties & Responsibilities



	1. Take report from the outgoing nurse

	2. Pour medication and provide and maintain appropriate administration and documentation of medications in the 
medication and narcotics book.

	3. Maintain timely, complete and accurate records (to include daily notes, and yearly staff evaluations, etc.).

	4. Make rounds after report assessing for:

a) Proper use of oxygen and evaluating the equipment for sterile use, making sure all corrugated tubing & trach masks are clean and changed as needed.

	b) Child in correct equipment and placed safely and correctly into nighttime position in bed.

	c) House check for infection control problems.

	d) Evaluate individual medical problems outlined in report completing O2 sats as needed.

	5. Ensure assignment for CCW/LPN and assign specific functions to staff, such as child assignments, laundry,   

             cleaning, personal care kits, kitchen, etc. are being followed

	6. Give treatments to children & adults as necessary.                     

	7. Assist in repositioning the children & adults as necessary.                 

	8. Assist CCW’s with total care of each child/adult as needed. 

	9. Provide feedback and direction to staff regarding their performance and compliance with standards.                        

	10. Attend monthly supervisor meetings when scheduled.               

	11. Report broken equipment to Executive Administrator as needed and write up incident reports when equipment is          broken.

	12. Cleans med cart weekly.

	13. Assess medication in med cart and order from Pharmacy as needed.  

	14. Supervise medical care given by other staff members on shift.

	15. Willingness and ability to provide total care to children.

	16. Complete lab sheet as needed after reviewing treatment sheet.

	17. Change trachs of children/adults as needed.

	18. Follow-up on physician orders, documenting in appropriate places in the child's/adults chart.

	19. Maintain a working relationship with the physicians.

	20. Answer phone inquiries.

	21. Ensure children's rights.

	22. Provide inservice training to staff regarding children's/adult  care.

	23. Give report to oncoming shift.
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SPECIFIC DUTIES & RESPONSIBILITIES



Job Title:  R.N. NIGHTS                                                      



Supervisor:  SITE DIRECTOR                                              



Dept/Div.:  GOLDEN GLADES/DIV. 131              





 XX       Non-Exempt (hourly)                 : Exempt (salaried)

	Specific Duties & Responsibilities

	24. Refill medication from stock as needed.

	25. Ensure that children are ready with equipment for all early appointments.                              

	26. Document child's status in School Communication Book every morning by 6:00 a.m.

	27. Complete Clinic Referral Forms as needed.              

	28. Assess child's bowel status nightly with implementation of bowel regimen and reporting to Day Nurse.

	29. Make hourly rounds.

	30. Document all concerns in Doctor's Communication Book for follow through by MD/Day Nurse.

	31. Maintain Nurses' Station in a clean and orderly fashion.

	32. Complete kardex daily.

	33. Interacts with consumers in an appropriate and positive manner, fostering independence.

	34.
Implements and/or supports behavioral interventions as recommended.

	ADMINISTRATIVE

1. Monitor staff compliance with UCP & state policies & procedures. 

	2. Attend monthly supervisor meetings when scheduled.

	3. Provide feedback to the Director regarding program development, implementation or unusual circumstances.

	4. Maintain a positive team approach with supporting staff.

	5. Complete staff performance evaluations.

	6. Take appropriate disciplinary actions when needed with input from the Director.

	7. Keep up-to-date with literature in the field. 

	8. Make sure all paperwork is written and completed in an accurate and timely fashion.  

	9. Perform other duties as assigned.


JOB DESCRIPTION COMMITMENT:



A.
I have read and am fully aware of all the responsibilities indicated in this position description, and I acknowledge the fact that I will be held accountable for insuring that all duties are carried out as deemed appropriate.  The job description reflects the general details considered necessary to describe the principal functions of the job.  It should not be construed as a complete description of all the work requirements that may be inherent to the job.



B.
As an employee of United Cerebral Palsy, I understand that I am required to report to work (before, during and after) a period of civil unrest or natural disaster in accordance with the agency emergency procedures.



C.
As an employee of United Cerebral Palsy, I am aware of and committed to a Drug Free Workplace.



D.
As an employee of United Cerebral Palsy, I am aware of the reasonable risk of exposure and of the probability of exposure to bloodborne pathogens relative to my specific job duties.  I have been trained on the use, purpose and location of personal protective equipment (PPE) and may use additional PPE as I wish.



E.
As an employee of United Cerebral Palsy, I understand I am required to comply with all safety and health related policies.


