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UNITED COMMUNITY OPTIONS OF MIAMI, INC.

EMPLOYEE JOB DESCRIPTION
NAME:                                                                                  


DEPARTMENT:   EBA – CIVIC                  
POSITION:  SPEECH THERAPIST  




DATE EMPLOYED: __________________
I. SPECIFIC DUTIES & RESPONSIBILITIES

**Key:
A = Always (Above 90%)
O=Often (75%)

Job Title: SPEECH THERAPIST                            


S = Sometimes (50%)
R =Rarely (25%)

Supervisor: COORD. OF THERAPY                           


N = Never (0%)

NB = No Basis for Comment

Dept/Div.:  PRESCHOOL/DIV. 110                           





             Non-Exempt (hourly)       XX       : Exempt (salaried)












ACCOMPLISHED

	Goals for Next Year
	Specific Duties & Responsibilities
	A
	0
	S
	R
	N
	NB

	
	 1. 
Evaluate the actual function and potential of the child and submit a written evaluation yearly.
	
	
	
	
	
	

	
	 2. 
Develop treatment objectives for the child and devise appropriate plan of speech therapy.  
	
	
	
	
	
	

	
	 3. 
Provide individual speech therapy services in a sound professional manner which foster the treatment philosophy of the program.
	
	
	
	
	
	

	
	 4. 
Utilize maximum of one month to complete an initial or reevaluation/assessment per child.
	
	
	
	
	
	

	
	 5. 
Provide minimum of five treatment sessions daily including feeding.
	
	
	
	
	
	

	
	 6. 
Provide timely monthly progress notes as per policy.
	
	
	
	
	
	

	
	 7. 
Provide timely Therapy Report for the Family Support Plan Meeting.
	
	
	
	
	
	

	
	 8. 
Complete all paperwork when the children are not in program.
	
	
	
	
	
	

	
	 9. 
Train staff (therapist, assistants, etc.) as appropriate in the area of speech therapy.
	
	
	
	
	
	

	
	10. 
Assist teacher in developing observation/goals for speech/language area.
	
	
	
	
	
	

	
	11. 
Attend and/or actively participate in screenings.
	
	
	
	
	
	

	
	12. 
Participate in home visits, when needed.
	
	
	
	
	
	

	
	13. Is up to date on speech therapy techniques for treatment of 

Developmental disabilities.
	
	
	
	
	
	

	
	14. 
Participate in promoting the transdisciplinary approach.
	
	
	
	
	
	

	
	15. 
Supervise and participate in student training.
	
	
	
	
	
	

	
	16. 
Design and maintain equipment in related areas.
	
	
	
	
	
	

	
	17. 
Follow daily schedule, complete daily attendance and turn in on last day of the month.
	
	
	
	
	
	

	
	18. 
Utilize open time for alternative, equipment evaluation, new    evaluation/assessment, observations and consultations.
	
	
	
	
	
	

	
	19. 
Promote and provide parent/guardian training in the area of speech therapy.
	
	
	
	
	
	

	
	20.
Interacts with consumers in an appropriate and positive manne, fostering independence.
	
	
	
	
	
	

	
	21.
Implements and/or supports behavioral interventions as recommended.
	
	
	
	
	
	

	
	ADMINISTRATIVE RESPONSIBILITIES:

 1. 
Maintain up-to-date forms, progress notes and materials for   evaluation and treatment of children.



	
	
	
	
	
	

	
	 2. 
Attend and participate in Family Support Plan (FSP/IEP) meetings when required.
	
	
	
	
	
	

	
	 3.
Attend and participate in staff meetings on a regular basis.
	
	
	
	
	
	

	
	 4. 
Participate/cooperate in coordinating therapy services with other services and activities.
	
	
	
	
	
	

	
	EDUCATIONAL RESPONSIBILITIES:

 1. 
Keep posted on current literature and procedures concerning    speech therapy.
	
	
	
	
	
	

	
	 2. 
Attend continuing education programs & inservices, lectures/training, when possible.
	
	
	
	
	
	


II.
QUALIFICATIONS:(Education/Experience/Licenses/Personal Characteristics)

Non-Exempt (hourly)  __                      

Exempt (salaried)     XX     


  SPEECH THERAPIST                                   





(POSITION)


1.
M.S. degree in Speech Pathology


2.
Professional license in the State of Florida


3.
Clinical experience with developmentally delayed children preferred


4.
Interest in NDT Philosophy


5.
Ability to bend at the knees and comfortably lift a child that weighs 40lbs.

6. 
Can comfortably bend up and down from low chairs approximately 75% of an eight hour day

II. JOB DESCRIPTION COMMITMENT:

A.
I have read and am fully aware of all the responsibilities indicated in this position description, and I acknowledge the fact that I will be held accountable for insuring that all duties are carried out as deemed appropriate.  The job description reflects the general details considered necessary to describe the principal functions of the job.  It should not be construed as a complete description of all the work requirements that may be inherent to the job.

B.
As an employee of United Community Options, I understand that I am required to report to work (before, during and after) a period of civil unrest or natural disaster in accordance with the agency emergency procedures.

C.
As an employee of United Community Options, I am aware of and committed to a Drug Free Workplace.

D.
As an employee of United Community Options, I am aware of the reasonable risk of exposure and of the probability of exposure to blood borne pathogens relative to my specific job duties.  I have been trained on the use, purpose and location of personal protective equipment (PPE) and may use additional PPE as I wish.

E.
As an employee of United Community Options, I understand I am required to comply with all safety and health related policies.

SIGNATURES:  Sign and Date at review meeting.
                                   
                                      
                                        
___________________                        

Employee

Date


Supervisor

Date
                                   
                                      
                                        
___________________                        
Director


Date


Executive Director 
Date    

Rev.05/2017








